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PERSONNEL 
SCHEDULING/HOURS OF EMPLOYMENT   

Official Office Hours   
The standard workday, Monday through Friday, for staff members shall be seven hours.  Official office 
hours are from 9:00 a.m. to 5:00 p.m. with one hour for lunch.  All employees are expected to be at work 
during these hours unless an alternate schedule has been approved, in advance, by the appropriate 
Department Director.  
The Executive Director may authorize exceptions to this schedule when necessary for the efficient 
operation of the Association.  Records of exceptions shall be kept.      
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